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VACATION ACCRUAL REMINDER
As stipulated in the AICPA Employee Handbook, the maximum number of vacation hours a staff member can
accrue is two years worth of vacation time within a calendar year. Accordingly, Team members who currently
exceed or will exceed the two year allowance (as outlined below) by 12/31/98 are advised to use vacation
time between now and 12/31/98. Any accrued vacation time over the two year maximum that has not been
used by 12/31/98 will be lost on 1/1/99.

For employees who accrue
x weeks vacation a year...
2 weeks
3 weeks
4 weeks

...the two year maximum allowable
vacation accrual in days/ hours is:
20 days/140 hours
30 days/ 210 hours
40 days/ 280 hours

All staff members will be receiving, via their Team Leader, their third quarterly attendance report from HR
during the week of 10/12/98. Please be sure to check your vacation accrual for possible overages. If you have
any questions, please contact Beth Ryan at x3362.

TEAM AICPA - QUALITY SERVICE: WHATEVER IT TAKES!
Special Emphasis This Year: The State Societies

As you know, we are celebrating International
Customer Service Week (ICSW) this week. This
year, we are emphasizing the importance of
service to the State Societies. Be sure to look for:
•

•

•
•
•

WHATEVER IT TAKES!
TIMELY, RESPONSIVE & PROFESSIONAL
Service to our Members

More goodies to be distributed to remind all Team AICPA members to do “whatever it takes” to meet
the needs of AICPA members and customers—and the State Societies especially.
Videos of interviews with State Society Executives are being playing in all three offices. You’ll have
the opportunity to learn from their comments about working with the AICPA and partnering with the
AICPA to promote the profession.
More voice mail messages from different State Society Executives talking about the importance of the
AICPA-State Society relationship.
A crossword puzzle testing your knowledge of State Societies.
Lots of prizes, including the grand prize-two free airline tickets on Delta for anywhere within the
continental United States. Other winners will receive a long-sleeve denim shirt that says “AICPA &
State Societies: Serving the Profession Together”. Other prizes will also be given.

Help us continue to celebrate ICSW this week, and remember:

Quality service for the State Societies and

members is a year roundjob\
“AICPA MEETING TODAY’S CHALLENGES, EXCEEDING TOMORROW’S EXPECTATIONS”

SPECIAL RECOGNITION FOR AN EXEMPLARY EMPLOYEE
The Institute would like to take a moment to give special recognition to Irving Valentine, Distribution Clerk
in Distribution Services. On September 19, 1998, living reached his 10-year anniversary with the AICPA, and
did so without taking a single sick day. Not missing a day of work in ten years, although commendable, is
actually a very small part of what Irving represents at the Institute. We also want to recognize Irving for his
exemplary performance and attitude. It is his contribution of thoughtfulness, mutual respect and the care and
concern he pursues in his duties that help make our corporate culture what it is. Many congratulations go out
to Irving.

COMING SOON: COMMUTER BENEFITS
The Human Resources Team is pleased to announce that
two new commuter benefits will be coming to the Institute
in January 1999. The first is TransitChek/MetroChek —
the public transportation commuter voucher. Eligible AICPA employees will be able to set aside $65 per
month or $780 per year on a pre-tax basis towards the purchase of TransitChek (NJ & NY) or MetroChek
(DC) vouchers, that can be used towards the purchase of tickets on several commuter bus, ferry and rail
lines in the NY/NJ metro and DC metro area. The second benefit is a new Parking Benefit. Eligible
AICPA employees will be able to set aside a minimum of $40 per month and up to a maximum of $175
per month on a pre-tax basis towards their parking costs. These parking costs include parking near the
AICPA offices (for those who drive to work) as well as parking at commuter bus and railroad stations (for
those who drive to a train, ferry or bus stop, then use public transportation).
Additionally, eligible AICPA employees may utilize both the
TransitChek/MetroChek and the Parking Benefit. Enrollment in both
programs will begin during the open benefit enrollment period
coming in November 1998, and the program will begin in January
1999. Stay tuned to FastFact for more detailed information about
both programs as we get closer to the open enrollment period.

FLU SHOTS IN OCTOBER
Following is the schedule of free flu shots for all eligible AICPA employees:
OFFICE
New Jersey

DATE
10/29

New York

10/30

DC

10/27

TIME
9:00am12 noon
10:00am 12 noon
3:00pm4:00pm

PLACE
Room 3

Room D
Conf. Room C
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